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A structure of work that includes an overview of current knowledge 

Summary: It is a succinct account of the whole work. It is written in Croatian and translated into 

English language. It is recommended that the abstract and translation be on one page. Up to 5 keywords 
are listed below the summary.

Content: The thesis is divided into thematic units, chapters and sub-chapters, which have their titles and 
sub-headings, with an indication of the page on which each new chapter begins. The following elements 
of the work structure describe the content that should be in the work and do not make a default list of 
titles and chapters. 

1. Introduction: contains the subject (problem) of the research, the reasons for choosing the topic, 
the aim of the work, and the methods and tasks used in the design of the work. It is recommended that 
the introduction should not contain more than one page of text.

2. Textual elaboration of the thesis: it is written according to the Content. The relevant facts are 
described, explained and presented, the opinions of other authors are presented and commented on, the 
working hypothesis (arguments and counterarguments) is proved and the results achieved are explained. 
It is recommended that the textual elaboration of the diploma paper should not be less than 25 nor more 
than 40 pages.

3. Conclusion: final part of the thesis containing a synthesis of the most important opinions, insights or 
other results presented in the paper.

4. References: The writing instructions below are given below; the list must be numbered and the 
references alphabetized by the first author's surname.

Attachments: Everything that could not fit into the basic parts of the paper: larger tables, figures, 
examples, protocols, questionnaires, stories and other texts related to the topic, accompanying films. 

List of electronic attachments: Presentations, programs, games, audios, videos, pictures and photos. 



A structure of work that includes empirical research 

Summary: It is a concise account of the whole work. It is written in Croatian and translated into 
English. It is recommended that the abstract and translation be on one page. Up to 5 keywords are listed 
below the summary. 

Content: The diploma thesis is divided into thematic units, chapters and sub-chapters, which have their 
titles and sub-titles, with an indication of the page on which each new chapter begins. The following 
elements of the work structure describe the content that should be in the work and do not make a default 
list of titles and chapters. These are the following: 

1. Introduction: precise definition of the topic, the reason for choosing the topic

2. Theoretical framework: current knowledge, theoretical starting point

3. Methodology: objective, tasks, assumptions, sample, instruments, data collection process 

(taking into account the specificities of individual courses)

4. Results and discussion: Research results and discussion

5. Conclusion: research results in the form of short and direct answers to formulated research 

tasks.

Attachments: Everything that could not fit into the basic parts of the paper: larger tables, figures, 
examples, protocols, questionnaires, stories and texts related to the topic, accompanying films.

List of electronic attachments: Presentations, programs, games, audio and video, pictures and photos. 

Tables and figures 

The titles of the tables are located above the tables and begin with the notation and numbering: Table 1, 
Table 2, Table X. Behind the numbering is the table title. In the text, the tables are referred to by such 
initial labels ("As can be seen from Table 3, .......").

The captions of the figures (graphs, diagrams, drawings, photographs) are below the image and begin 
with a tag and numbering: Figure 1, Figure 2, Figure X. The numbering is followed by the image title. In 
the text, the images are referred to by such initial tags ("As can be seen from Figure 3, ........"). 



Citing sources in text 

The sources are not marked with numbered notes at the bottom of the page or at the end of the 
text, but in the text itself, indicating in the parentheses the author's surname and year of 
publication. This information is also added to the number of pages when it comes to quoting 
and downloading an image or table. In case the source has more than three authors, the text 
indicates the name of the first author and adds "and associates". If you want to specify multiple 
sources for a particular paraphrase, description, or statement, separate the sources with ";".

No sentence or section of work may be retrieved from another source without citing the source. 
Other texts are included in the work in two ways: as quotations or as paraphrases. There must 
also be a distinction between direct citation (author's work used as a source and cited in the list 
of used literature) and indirect citation (use of a secondary publication such as a textbook 
citing the author's work, and only a secondary publication in the literature list) 

A. Direct citation (the work of the cited author used in the preparation of the thesis and listed in the 
list of used literature):

One author:

Scheme: Paraphrases (Surname, 2013), Quotes (Surname, 2013: 13-15)

Two authors:

Scheme: paraphrases (Last name 1 and Last name 2, 2013)

More than two authors:

Scheme: citations (Last name 1 et al., 2000: 12)

Multiple sources citation (alphabetically):

Scheme: paraphrase or integrative description from three sources (Last name 1, 2000; Last name 2 
and Last name 3, 2000; Last name 4 et al., 2001)



B. Indirect citation (a secondary publication such as a textbook was used in which the author's work is 
referenced, and only the secondary publication - the textbook, is cited in the literature list).

One author:
Scheme: paraphrases (Author's last name, year of author's work, according to textbook surname, year of 
textbook release).

Example:
In Đorđe and Mila's book "Menadžment Rizika", published in the Order in 2014 on page 15, the authors 
of the book paraphrased the conclusion published in Chapm, C and Ward, S "Project Risk Management": 
Processes, Techniques and Insights by Wiley, New York , 2003. If one wants to paraphrase that part of 
the book, he uses the following source code in the text of his paper (pay attention to the syntax "previous 
research"):

Example paraphrase: 
However, research to date suggests that mathematically gifted students should have access to current 
mathematical content (Johnson and Sher, 1997). 

Literature 

Books by Author: 

Scheme - one author: 

Last name, Initial name. (year). Title: Subtitle. Place of Publication: Publisher. 

Example 1: 

[1] Baračkai, Z.: Odlučivanje o poslovnim strategijama, Svjetlost, Sarajevo, Ekonomski

institut, Sarajevo, Sarajevo 1987. 

Example 2: 

[2] Vaughan, E., Vaughan, T., “Osnove osiguranja: Upravljanje rizicima”, MATE, Zagreb,

2000 



Example 3: 

Pickett, K.H.S., “Enterprise Risk Management: a Manager’s Journey”, Wiley, New York, 

2006 

ČJournal article:

Scheme: 
Last name, Initial name. (year). Article Title: Subtitle. Journal name, number of years / volume, first 
page - last page. 

Example 1: 

Sereda, H. Gaudio, D. Tait, RMIS: Taking data management enterprisewide, Risk 

Management Magazine October, 2005. 

Proceedings article: 

Scheme: 
Author's last name, Initial name. (year). Article Title: Subtitle. In the Initial Name. Editor's last name 
(ed.), Proceedings title (page first page of article - last page of article). Place of Publication: Publisher. 

Organization or institution as author (corporate author): 

Scheme: 

Name of organization or institution. (year). Title: Subtitle. Place of Publication: Publisher. 

Networked works: 
Only peer-reviewed professional and scholarly papers with a clear indication of authorship and 
publication date (most commonly printed journals also available on the Internet) are recorded. 

Scheme: 
Last name, Initial name. (year, with year of publication and date if available). Title: Article subtitle. 
Title of a magazine or book. Retrieved 1 January 2001, from http: //full.address.this.text 

http://potpuna.www.adresa.tog.teksta/


Example 1: 

Institut Ruđer Bošković.: Metodologija obrade podataka, [www.LIS/2002.htlm.] 

(2004.). 

Other sources from the internet are recorded as references at the foot of the page (footnotes) or below the 
pictures. 

Papers without a clear indication of authorship and publication date are also cited only as a footer 
reference. 

 Scheme: 

Title: Subtitle. Retrieved 1 January 2001, from http: //full.address.this.text 

Example: 

Promodel, Version 4.10, Promodel corporation [www.promodel.com]. 

http://www.lis/2002.htlm.
http://potpuna.www.adresa.tog.teksta/
http://www.promodel.com/


Technical word processing 

The page size is A4. The text is written by a computer in Times New Roman lettering, lettering 
style "ordinary", size 12, spacing 1.5 lines, alignment "double-sided". Chapter headings are 
written in size 14 and subheadings 12 are in bold. Each chapter should start on a new page. 
Chapter headings are written in uppercase, and small headings, drawn to the right. The titles of 
tables and figures are written in bold size 10. 

Each page should be numbered in such a way that the pages until the Introduction are numbered 
in Roman numerals and the pages from the Introduction onwards in Arabic numerals. Number 
one is omitted from the introductory page and numbers from two onwards are indicated. 



1. Cover text:

On top: COLLEGE OF INSPECTION AND PERSONNEL 

MANAGEMENT IN SPLIT 

In the middle: Name and Surname of student 

TITLE OF WORK

FINAL PAPER 

At the bottom: Place, year 



2. Blank sheet



3. Text on the following sheet:

On top:  COLLEGE OF INSPECTION AND PERSONNEL 

MANAGEMENT IN SPLIT 

FINAL PAPER 

In the middle:    TITLE OF WORK 

At the bottom: 

Subject Title: The name of the subject from which the topic of the thesis is 

Mentor: first and last name, and title of mentor

Student: student's first and last name 

Statistic number: (JMBG) 

Module: 

At the bottom:         Place 

month, year 



5. Optional: next sheet with dedication, motto, thank you, etc.

Dedication, motto, thanks, etc. are written in the bottom right corner of the 
page. 






